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cuu HQ VIET NAM Doc 1ap - Tw do - Hanh phic
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QUYET PINH

V/v ban hanh Quy ché Cong b6 thong tin trén thi trwomg ching khoan
Cong ty co phan Truc vot citu ho Viét Nam

,\ ~ HQIDONG QUAN TRI
CONG TY CO PHAN TRUC VOT CUU HQ VIET NAM

Cdn cir Ludt Chitng khodn s6 54/2019/QH14 ngay 26/11/2019; Ludt Doanh
nghiép s6 59/2020/QH14 ngay 17/06/2020;

Cdn cit Nghi dinh s6 155/2020/ND-CP ngay 31/12/2020 ciia Chinh phii quy
dinh chi tiét thi hanh mét sé diéu cia Ludt Chitng khodn; Nghi dinh s6 47/2021/ND-
CP ngay 01/04/2021 ciia Chinh phit quy dinh chi tiét mét sé diéu ciia Ludt Doanh
nghiép;

Cdan cit Théng tw s6 96/2020/TT-BTC ngay 16/11/2020 cia B Tai Chinh vé
hidng din cong bé thong tin trén thi truong chitng khodn;

Can cik Diéu 1é Céng ty ¢6 phdn Truc vét cieu hd Viét Nam;

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy ché Céng b thong tin trén thi
truong chimg khoan ciia Cong ty ¢6 phan Truc vét ciru hd Viét Nam. (C6 ndi dung
kem theo)

Piéu 2. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngdy ky ban hanh.

Piéu 3. Cac thanh vién HPQT, BKS, Ban Téng Gidm dbc, cac phong nghiép
vu Cong ty ¢b phan Truc vét ciru hd Viét Nam va cé nhan c6 lién quan chiu trach
nhiém thi hanh Quyét dinh nay./.
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QUY CHE CONG BO THONG TIN TREN THI TRUONG CHUNG KHOAN
CONG TY CO PHAN TRUC VOT CUU HQ VIET NAM
Ban hanh kém theo Quyét dinh s6: N0./0P-HPOT, ngay A0/Q1/2024

Chwong I
QUY DINH CHUNG

Pi¢u 1. Pham vi diéu chinh, ddi twong ap dung

1. Quy ché nay quy dinh viéc t6 chirc va thuc hién cong bd thong tin trén thi
trudong chimg khoén ctia Cong ty ¢d phan Truc v6t ctru ho Viét Nam.

2. Quy ché nay duoc ap dung ddi véi: Cac nha dau tu thude ddi twrong cong bd
thong tin; Nguoi ndi bd Cong ty; Cac td chire, c4 nhan c6 lién quan theo quy dinh cia
phap luat.

a) Cong ty cb phf?m Truc vét ctru ho Viét Nam;

b) Nguoi ndi bd, ngudi lién quan ciia nguoi ndi b, nha dau tu c¢d phiéu cia
Cong ty theo quy dinh Thong tu 96/2020/TT-BTC ngay 16/11/2020 cia BJ Tai chinh
vé hudng dan cong b thong tin trén thi truong ching khoan.

¢) Nha dau tur ¢b phiéu cua Cong ty cd phén Truc vot cru hg Viét Nam.

Piéu 2. Muc dich ciia viéc cong bd thong tin

Viéc cong bd thong tin theo quy dinh ciia Quy ché nay nham céng khai cc hoat
dong cua Cong ty, ddm bao quyén va lgi ich hop phap cho cac ¢b dong va nhitng
ngudi ¢é lién quan ciia Cong ty: gitp cac nha dau tu, dbi tdc nim duoce thuc trang cua
Cong ty dé co co s& danh gia, xem xét, thiét 14p cac quan hé kinh té, giao dich véi
Cong ty; ddng thoi chap hanh nghia vu cong bd thong tin theo quy dinh cua phép luét.

Piéu 3. Giai thich tir ngir

Trong quy ché nay, cac tir ngit dudi day duoc hiéu nhu sau:

1. Cong ty 12 Cong ty ¢6 phan Tryc vét ciru ho Viét Nam.

2. Nha dau tu thude dbi tuong cong b thong tin bao gdm:

a) Nha dau tu 12 ngudi ndi bd cia Cong ty va ngudi ¢b lién quan cia ngudi ndi
bd;

b) C6 déng 16n, nhém ngudi ¢é lién quan s& hitu tir 5% trd 1én sb ¢ phiéu dang
Iwu hanh ¢6 quyén biéu quyét ctia Cong ty.

¢) C6 dong, nhom ngudi ¢6 lién quan mua vao dé so hitu tir 5% tré 16n sb cb
phiéu c6 quyén biéu quyét cua Cong ty.

3. Nguoi ndi bd cua Cong ty la:

a) Thanh vién Hoi dong quan tri;



b) Thanh vién Ban kiém soat;

¢) Tong Gidm dbc, Phé Tong Giam dbc, K& toan trudng;

d) Ngudi dai dién theo phép luét, Ngudi duoce iy quyén cong b thong tin;

e) Thu ky Cong ty, Nguoi phu trach quan tri Cong ty;

4. Ngudi c6 lién quan 1a cac té chic, ca nhan theo quy dinh tai khoan 46 Diéu 4
Luét Chirng khoan.

5. Ngay cong b6 thong tin 1& ngay thong tin xuédt hién trén mot trong céc
phuong tién cong bd thong tin quy dinh tai khoan 1 Diéu 6 Quy ché nay.

6. Ngay bdo cdo ve viéc cong bd théng tin 18 ngay gui fax, gii qua thu dién tu,
ngay thong tin duoc tiép nhén trén hé thong cong bd thong tin cia Uy ban Ching
khoan Nha nudc, phuong tién cong b thong tin ciia S& giao dich ching khoan hoic
ngay Uy ban Chung khoan Nha nuée, S¢ giao dich chimg khoan nhan duge van ban
béo cdo vé viéc cong bd thong tin tiy theo thoi diém nao dén trude.

Piéu 4. Nguyen tic cong b6 thong tin

Viéc cong bd théng tin phai day du, chinh xac, kip thoi theo quy dinh
tai Diéu 4 Thong tu 96/2020/TT-BTC ngay 16/11/2020 ctia BO Tai chinh.

Piéu 5. Ngudi thwe hién cong bo thong tin

1. Nguoi thue hién cong bd thong tin 1a nguoi dai dién theo phdp ludt clia Cong

ty (Téng Giam doc) thye hién cong b6 thong tin hodc 1a Ngudi duoc Tong Giam dbc
Cong ty ty quyén thuc hién cong b6 thong tin theo quy dinh tai khoan 1 Diéu 6 Thong
tu 96/2020/TT-BTC ngay 16/11/2020 ctia Bo Tai chinh.

2. Nha dau tu thude dbi tuong cong bd thong tin 13 c4 nhén c6 thé thuc hién
nghia vu CBTT hoac uy quyén cho mot té chirc theo quy dinh tai khoan 2, khoan 3
Diéu 6 Thong tu 96/2020/TT-BTC ngay 16/11/2020 cua Bo Tai chinh.

Piéu 6. Phuwong tién cong b6 théng tin.

Viéc cong bd thong tin ciia Cong ty duge thuce hién qua cac phuong tién cong
b6 thong tin theo quy dinh tai Didu 7 Théng tu 96/2020/TT-BTC ngay 16/11/2020 ciia
B0 Tai chinh.

Chuong I1
NOI DUNG CONG BO THONG TIN
Muc 1:
CONG BO THONG TIN CUA CONG TY

Piéu 7. Cong bb thong tin dinh ky.

1. Cong ty phai kip thoi cong b thong tin dinh k¥ cac bao cdo va ndi dung lién
quan duéi day gdm:

a) B4o cdo tai chinh nam;

b) Béo cdo thudng nién;

¢) Béo céo tinh hinh quén tri Cong ty;

d) Cong bd thong tin vé hop Pai hoi dong cd dong thuong nién;



2. Thoi gian c6ng bb thue hién theo quy dinh tai Diéu 10 Thong tu 96/2020/TT-
BTC ngay 16/11/2020 ctia B Tai chinh.

Piéu 8. Cong bd thong tin bat thwong.

Cong ty phai cong bd thong tin bat thuong trong thoi han 24 gio, ké tir khi xay
ra mot trong céac sy kién dugc quy dinh tai Diéu 11 Thong tu 96/2020/TT-BTC ngay
16/11/2020 cua Bo Tai chinh.

Pidu 9. Cong bd thong tin theo yéu ciu

Cong ty phai cong b thong tin trong vong 24 gid, ké tir khi nhan dugc yéu cAu
ctia Uy ban Chimg khoan Nha nuéc, S¢ giao dich chimg khoén noi Cong ty dang ky
giao dich theo quy dinh tai Piéu 12 Théng tu 96/2020/TT-BTC ngay 16/11/2020 ctia
Bo Tai chinh.

Piéu 10. Cong bb thong tin vé cac hoat dong khac cia Cong ty

Thuc hién theo quy dinh tai Pidu 13 Théng tu 96/2020/TT-BTC ngay
16/11/2020 cia Bo Tai chinh.

Muc 24
CONG BO THONG TIN CUA CAC PO1 TUQNG KHAC

Piéu 11. Cong bd thong tin ciia ¢6 doéng 16m, nhém ngudi co lién quan
s& hiru tir 5% tré 1én s ¢b phiéu c6 quyén biéu quyét ciia Cong ty.

Thue hién theo quy dinh tai Diéu 31 Thong tu 96/2020/TT-BTC ngay
16/11/2020 cia Bo Tai chinh.

Piéu 12. Cong bb thong tin vé giao dich ciia ngudi ndi by va ngudi co
lién quan cia nguwdi ndi bo

Thuc hién theo quy dinh tai DPiéu 33 Thong tu 96/2020/TT-BTC ngay
16/11/2020 cua B{ Tai chinh.

Dleu 13. Cong b6 thong tin vé giao dich chao mua cong khai

T6 chire, ca nhan chao mua cdng khai phai thyc hién cong b théng tin theo quy
dinh phap luat vé& chao mua coéng khai theo quy dinh tai Pidu 35 Théng tu
96/2020/TT-BTC ngay 16/11/2020 cua B6 Tai chinh.
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Chuong 111

QUY TRINH XU LY, CONG BO VA LUU TRU THONG TIN

Piéu 14. So' d6 quy trinh céng b thong tin ciia Cong ty

Quy trinh cong bd théng tin cia Cong ty duge thuc hién theo so do sau:

Cac phong ban
cua Cong ty

Pai hoi dong cb dong,
HPQT, BKS, Ban
Tong giam doc

T6 chic/Ca
nhan co lién
quan

|

Thu ky Cong ty hodc nguoi dugce vy quyén CBTT
(Chuan bi, tong hgp, stra, 1ap bao cao)

A4

HPQT — Téng Giam ddc
(Phé duyét)

v

Ngudi (Uy quyén) CBTT
(Cong bo, bao cdo)

Trang thong tin dién
tr cua Cong ty

A 4

UBCKNN
S& GDCK Ha Noi
Téng Cty Luu ky va
Bu trir CKVN

Piéu 15. Chuin bi cong bd théng tin

1. Thu ky Cong ty/Nguoi dugc ty quyén coéng bd thong tin 1a bd phan dau

mdi chudn bi cong b thong tin cia Cong ty.

2. Vao thoi diém két thic ndm tai chinh hodc khi phét sinh céc su kién phai
cong bd theo quy dinh tai Muc 1 — Chuong II Quy ché nay, Thu ky Coéng ty/N guoi
dwoc ty quyén cong bd thong tin thong bao tdi cac phong ban chuyén mon va cac t6
chirc, c4 nhan ¢6 lién quan vé ndi dung thong tin s& duogc cong bd va thoi gian cong

bd.

v

Phuong tién thong
tin dai chung (ncu
c6 yéu cdu)




3. Céc phong, ban chuyén mén va td chirc, c4 nhan lién quan phai chuyen cac
thong tin duoc yéu cau dén Thu ky Cong ty/Ngudi duge Uy quyen cong b théng tin
chim nhét 13 bay (07) ngay lam vige trude thoi han ma Cong ty phai cong b (cac
trudng hop cong b6 thong tin bat thudng hozc theo yéu cau thi thai han s& dugc thong
béo cu thé).

4. Thong tin cta céc td chirc/ca nhan c6 lién quan phai duge 1ap thanh van ban
theo diing mau (néu c6) va co ky xac nhén ndi dung cia thong tin. T chirc, ¢4 nhan
c6 li€n quan phai chiu trach nhiém vé théng tin chuyén cho Thu ky Cong ty/Nguoi
dugc uy quyen cong b théng tin.

Piéu 16. Xir Iy thong tin

1. Khi nh@n dugc thong tin do cac t6 chirc, ¢4 nhén ¢6 lién quan cung cap, Thu
ky Cong ty/Nguoi dugc uy quyen cong bd thong tin phai kiém tra noi dung thong tin,
d6i chiéu v6i cac quy dinh vé cong b thong tin va soan theo van ban cong bd thong
tin theo mAiu (néu c6) trinh HPQT hodc Tong Giam d6c Cong ty phé duyét theo thim
quyén.

2. Viée xtr ly thong tin phai duge thuc hién trong vong ba (03) ngay ké tur ngay
nhin dugc thong tin (Céac trudng hgp cong b6 thong tin bat thudong hodc yéu cau thi
thoi han s& dugc thong béo cu thé).

Piéu 17. Phé duyét thong tin

1. Hoi ddng quén tri hodc Téng Giam dbc c6 thim quyén phé duyét toan bd
thong tin duge cong bd.

2. Hoi dbng quén tri hodic Tong Giam dbc phé duyét thong tin trong vong ba
(03) ngay trude ngay Cong ty phai cong bb thong tin theo quy dinh (Céc truong hop
cong b thong tin bt thuong hodc yéu cau thi thoi han s€ duge thong bao cu thé).

Piéu 18. Cong bd théng tin

1. Ngudi cong bd thong tin cé trach nhiém cong bd thong tin d duge phé duyét
bing cach giri vin ban coéng bd thong tin dén UBCKNN, SGDCKHN, Téng cong ty
Luu ky va Bu trir Chirng khoan Vi¢t Nam, hodc Phuong tién thong tin dai chiing (néu
co yéu cau) theo quy dinh.

2. Dong thoi véi viée cong bd théng tin theo quy dinh tai Khoan 1 Piédu nay,
ngudi cong bd thong tin phai dang tai thong tin trén cong thong tin dién tu cua Cong
ty theo quy dinh cua phéap luét, Quy ché nay va phai chiu trach nhiém vé noi dung
dang tai.

3. Bao cdo HPQT, Tdng Gidm dbc Cong ty vé két qua thuc hién sau mdi lan
cong bd thong tin.

Piéu 19. Lap hd so luu trir thong tin

1. Céc t6 chirc/ca nhan c¢6 lién quan khi cung cdp thong tin phai lap hé so
luu tai don vi minh.

2. Bo phan diu mdi chuén bi cong bd thong tin, ngudi cong bd thong tin phai
1ap hé so cho timg théng tin dugc cong bb kém theo ban sao vin ban cong b6 thong
tin d& duoc cong bd dé luu trit theo quy dinh ctia phép luét va cac quy ché ctia Cong

ty.
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Piéu 20. Tam hoin va bio lru chua cong bd thong tin

1. Ddi tuong cong bd théng tin duge tam hodn cong b thong tin trong
truong hop vi nhing ly do bét kha khéang nhu: Thién tai, hoa hoan, chién tranh, dich
bénh va cac 1y do bat kha khang khac. Pi tugng cong bd thong tin phai bao cdo Uy
ban Chung khoan Nha nudc, S6 giao dich chiing khodn Ha Noi vé viée tam hoén cong
bd thong tin ngay khi xay ra su kién (trong d6 néu r ly do cua viéc tam hodn cong bd
thong tin), dong thoi céng bd vé viée tam hodn cong b6 thong tin.

2. Ngay sau khi di khic phuc dugc tinh trang bét kha khang, ddi tuong cong bd
thong tin ¢6 trach nhiém cong bd diy du cac théng tin ma trude d6 chua cong bd theo
quy dinh phap luat.

Piéu 21. Cii chinh théng tin

1. Cong ty c6 trach nhiém- ci chinh thong tin do ngudi cong b thong tin da
cong bd hodc yéu cau bat ky to chirc, ca nhan nao phat ngdn, dang tai, st dung thong
tin khong dung hodc sai 1éch vé Cong ty cai chinh thong tin.

2. Viéc cai chinh thdng tin cua Cong ty duge thuc hién theo quy trinh tai Piéu
14 Quy ché nay.

3. Ngudi cong bd thong tin ctia Cong ty 1a nguoi co quyén yéu cau céc ddi
tuong khac cai chinh thong tin vé Cong ty.

Piéu 22. Thoi diém bit dau thue hién va cham dirt viéc cong b thong tin
cia Cong ty.

1. Cong ty thye hién nghia vu cong bb thong tin ctia Cong ty theo quy dinh tai
Quy ché nay ké tir thoi diém Cong ty trod thanh Cong ty dai chiing c6 ¢ phiéu phat
hanh duoc ding ky giao dich trén hé théng giao dich chimg khoan,

2. Sau 01 nam ké tir ngay khong con dap tng 13 Cong ty dai chiing theo quy
dinh, Cong ty thuc hién hiy tu cach cong ty dai ching theo quy dinh tai Piéu 38 Luat
Chung khoan s6 54/2019/QH14 ngay 26/11/2019.

_Chwong IV
XU LY VI PHAM

Piéu 23. Xir Iy vi pham

Nguoi nao khong cung cap su kién phat sinh cho nguoi duge ty quyen CBTT
hodc cung cép chdm hodc ngucn duge uy quyén CBTT vi pham thoi gian vé CBTT,
thi tay theo tinh chét, mtc do vi pham dé x1r 1y theo phap luat hoic Noi quy lao dong
cua Cong ty.

_Chuong V
HIEU LUC VA TO CHUC THUC HIEN

Diéu 24. Hiéu lyrc va t6 chire thye hi¢n
1. Quy ché nay c¢6 hiéu luc ké tir ngay ky quyét dinh ban hanh.



2. Qué trinh thyc hién néu ¢6 vuéng mic, cic thanh vién HDQT, Ban kiém
so4t, Ban Tong giam doc K& toan trudng, cac can bd quan ly khac va cac cb dong gui
v kién bing van ban vé Thu ky Cong ty/Nguoi dugc uy quyén cong bd thong tin de
bso cdo HPDQT xem xét stra ddi, bo sung cho phu hop nhung dam béo nguyét tic
khong trai phap ludt va Diéu & Cong ty.

Piéu 25. T$ chirc thwe hién

1. HPQT, ngudi dai dién theo phap luét, Thu ky Cong ty/Ngudi dugc ty quyén
cdng b thong tin cia Cong ty c6 trach nhiém t& chure thuc hién Quy ché nay.

2. Nhitng ndi dung khong quy dinh trong Quy ché nay, thi thuc hién theo Thong
tu 96/2020/TT-BTC ngay 16/11/2020, Diéu 1é Cong ty va cac quy dinh cua phép luat
co lién quan.

3. Trudng hop phap ludt thay ddi c6 ndi dung khéc véi Quy ché nay, thi nhing
quy dinh méi cta phéap ludt duong nhién duoc &p dung ./.



